AGENDA ITEM # GMCSD AGENDA TOPIC — BOARD REVIEW AND ACTION

Policy #2030 Holidays

This brief is being provided to inform the Board, staff and public of the details of an agenda item that
requires action from the Board. The President of the Board will provide board members, staff, and the
public the opportunity to ask questions about this topic when this agenda item is announced.

Date: January 21, 2022
Originator: Cary Curtis

Purpose: Revisions to policy to sync up earned holiday hours with a compressed work week of four-ten
hour workdays.

Supporting Documents Included: Yes — Revised redline policy included in this document.

Desired Action by the Board: First reading of revised policy #2030 Holidays. Recommend approval of
revised policy and waiver of 2" reading.
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1. Description: The revisions made on policy #2030 Holidays, clarifies who is eligible for paid holidays
and adds how paid holidays are used and compensated for in a compressed four ten-hour a day
work week.

2. Reason for Recommended Board Action - (Consider compliance, cost savings, fixing a problem):
Revisions of Policy #2030 fixes a problem where compressed workweek schedules are now included
in the policy and defines how holiday time off is allocated and compensated. There are no financial
impacts to the district with this revision.

3. Anticipated Impacts to the District (negative and/or positive) - (Consider financial impact, change
in procedures, customer and staff communication and effect if recommendations are not adopted):
Positive impacts to the district and staff as holiday time off for compressed workweeks are defined.

4. Anticipated Impacts to the Customer — Standby, Residential, Commercial:
No impacts to customers.

5. Recommendation (s):
Review and approve Policy #2030 Holidays as written with recommendation to waive 2™ reading.




AGENDA ITEM # GMCSD AGENDA TOPIC — BOARD REVIEW AND ACTION

Policy #2030 Holidays

POLICY TITLE:  Holidays
POLICY NUMBER: 2030

2030.1  This policy shall apply to all regular and probationary full-time employees, as defined in Policy 2080
‘Employee Status’, in any job classification.

2030.2 Allfull-time employees are entitled to eight paid holidays each calendar year. The following days shall
be recognized and observed as paid holidays and the Gold Mountain CSD office shall otherwise be closed for
regular business on these days and on Saturdays and Sundays):

New Years Day;

Memorial Day;

Independence Day;

Labor Day;

Veteran's Day;

Thanksgiving Day;

Christmas Day;

Personal Choice Day (floating holiday)*

* must be scheduled and taken in the calendar year or be lost

2030.3 The number of hours represented by a holiday or paid time off (PTO) is equal to 8 hours, based on the
number of hours in a “traditional” day of work for the District. All regular work shall be suspended, and all full-time
employees shall receive 8 hours pay for each of the holidays listed above. Eligibility is also granted if the
employee was on vacation or had notified the General Manager or other approval authority and received
permission to be absent from work on that day or days.

2030.4 Whenever a holiday falls on Saturday or regular Friday off, the preceding normal workday shall be
observed as the holiday. Whenever a holiday faIIs on Sunday or regular Monday off, the foIIowrng normal workday

2030.4.1 If a staff member is working a compressed work schedule with four ten-hour workdays, a
holiday applies to eight of the ten hours of the observed holiday. The employee has the option of taking
the remaining two hours as PTO or working 2 extra hours at the regular hourly rate on a selected day(s)
during the time-period in which the holiday is observed. This allows for equitable benefit of holiday time
for all in the work environment.

2030.5 When an employee is taking an authorized leave with pay when a holiday occurs, said holiday hours
shall not be charged against said leave with pay.

2030.6 If any employee is required to work on any of the holidays listed above, he/she shall, in addition to
his/her holiday pay, be paid for all hours worked at the rate of time and one-half (17%) his/her regular rate of pay, or
as otherwise specified under Policy #2010, "Hours of Work and Overtime" provided the employee is in an FLSA
non-exempt pay classification.



