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2020.1
This policy shall apply to regular and probationary full-time and regularly scheduled part-time employees in all job classifications.

2020.2
Paid vacations shall be accrued according to the following schedule on an annual basis*:


(a)
After the first year of continuous work, five days;


(b)
Two through  four years of service, ten days;


(c)
 Five through ten years of service, 15 days;

(d)
After ten years of service, one additional day of paid vacation for each additional year of service to a maximum of 30 days.

                (e)               Regularly scheduled part-time employees will accrue hours in proportion to their assigned 

                                    work schedule (i.e., half-time employees would accrue 2.5 days after  their first year)


* Recognition may be granted for directly related job experience in lieu of regular service.

2020.3
Eligible employees who have completed one year in regular status may take their vacation time all at once, or gradually in as few as one-day increments.  No vacation may be taken until the employee has complet​ed at least one year in regular employee status.

2020.4
. Vacation pay is another form of wages which vests as it is earned. Vacation time up to two weeks may be accumulated or postponed into another fiscal  year upon approval by the General Manager. The total accumulated vacation time shall not exceed  two weeks in addition to the amount earned annually by the employee.  ..  Otherwise all unused vacation time will be paid out to the employee at their anniversary date of hire. 

2020.5
At termination of employment for any reason, the Dis​trict shall compensate the employee for his/her accumulated unused vacation time at his/her straight time rate of pay at the time of termina​tion.

2020.6
The District will not require an employee to take vacation time in lieu of sick leave or leave of absence during periods of illness.  However, the employee may elect to take vaca​tion time in case of extended illness where sick leave has been fully used.

2020.7
If a holiday falls on a workday during an employee's vacation period, that day shall be considered as a paid holiday and not vacation time.

2020.8
Vacations may be scheduled at any time during the year upon approval of the General Manager or other approval authority.

2020.9
Probationary employees shall not accrue vacation time during the probation​ary period.  However, if a probationary employee becomes a regular employee of the District, after 12 months of employment with the District, the period which the employee occupied probationary status shall be included in calculating his/ her entitlement to vacation with pay.
2020.10
 Vacation time will renew for all authorized employees on their anniversary date of hire.
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